REF. ADVT. NO. CSB/01/2020

CENTRAL SILK BOARD
BANGALORE - 560068

VACANCY CIRCULAR

Central Silk Board a statutory body under the administrative control of Ministry of
Textiles, Government of India, invites applications for filling up of one post of Joint
Director (Finance) in Level-12 (Rs.78800-209200) of the Pay Matrix on deputation basis,
for a period of 3(three) years. The incumbent may be posted at Head Quarters,

Bangalore or at any Institute under Central Silk Board.

2 ELIGIBILITY CONDITION :

a. Officers of the Central / State Government / Union Territories / Public Sector
Undertakings / Semi Government / Autonomous or Statutory Organizations
possessing the eligibility conditions as prescribed below are eligible for
consideration on deputation basis:

(i) holding analogous post on regular basis; or
(i) with five years regular service in the post of Level-11 (Rs.67700-
208700) of the Pay Matrix or equivalent

b. Essential Qualification : Bachelor's degree from a recognised University
and having Associate Membership of the Institute of Chartered Accountants
of India and having experience in Administration / Accounts in a Government
Department or Public Sector Undertaking.

c. Age Limit : The maximum age limit of applicants for appointment by
deputation shall not exceed 56 years as on the closing date of receipt of
applications.

3. JOB SPECIFICATION:

¢ Preparation of Budget ¢ Finalisation of Annual Accounts ¢+ Computerisation of
Accounts and its implementation ¢ Accounting of transactions of Central Office ¢
Follow up with AG audit in completion of Audit ¢ Scrutiny of Monthly / Annual
Accounts ¢ Opening of LCs and arrangement of foreign exchange ¢ Preparation of
salary of Central Office Officers and Staff ¢ Finalisation of Pension and follow up
with Bank and Units ¢ Accounting and sanction of advance of GPF of CSB +
Accounting of GSLIS ¢ Settlement of various bills like TA/LTC/Medical, etc. of
Central Office ¢ Appointment of AMAs for all employees of CSB ¢ Tax Deduction at
Source + Auditing of Accounts of all CSB Units ¢ Scrutiny of reference files on
various subjects ¢ Assisting the AG Audit Team at the time of auditing the Accounts
of CSB ¢ Review of Audit Reports

T



HOW TO APPLY:

Willing and eligible officers may submit their applications in the prescribed form
(annexed) along with detailed CV (giving the details of past assignments and the
work handled by them) Through Proper Channel, so as to reach the Member-
Secretary, Central Silk Board, CSB Complex, B.T.M. Layout, Madivala, Bangalore —
560 068 preferably within 45 days from the publication of the same in the
Employment News. '

While forwarding the applications, the Controlling Authority should also send the
following documents:

(i) Cadre clearance in respect of the applicant

(i) Up-to-date Annual Performance Appraisal Report Dossier in original of the
applicant or clear and legible photocopies of the APARs of the last 5 years
duly attested by the Competent Authority.

(i)  Integrity certificate.

(iv)  Vigilance Clearance Certificate indicating that no disciplinary or criminal
proceedings are either pending or being contemplated against the Officer
concerned ; and

(v) A Certificate indicating major / minor penalties imposed, if any, on the
candidate during the last 10 years. If no penalty has been imposed, a Nil
statement may invariably be furnished.

[Separate certificate should be furnished in respect of SI.No. (jii) to (v)]

The application received after the last date or incomplete or those not received
through proper channel will not be considered.

CSB may invite the short listed candidates for Personal Discussion on given date
and time at Head Quarters, Bangalore. No TA/DA shall be paid for appearing
for Personal Discussion.

Applicant will not be permitted to withdraw his/her name after selection.

The selected candidates will be appointed on deputation basis for a period
of 3 (Three) years, which may be extended further in the event of
administrative exigencies with the approval of the Competent Authority. The
pay and other terms & conditions of deputation will be governed as per the
instructions of the Department of Personnel & Training (DoP&T) issued from
time-to-time in this regard.

(JULIANTOBIAS)
JOINT DIRECTOR (ADMN)
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CENTRAL SILK BOARD
‘CSB Complex’, B.T.M. Layout, Hosur Road,
Madiwala, Bangalore - 560 068.

Photograph
PART-I
(To be filled by the Applicant)
1 |Name (in Block Letters)
2 Gender Male / Female / Others
3 Marital Status r\llarried ! Unmarried
4 | Date of birth (Date-Month-Year)
5 Age as on closing date for receipt of
application in India (Years/Months/Days)
6 Father's Name
7(a) | Full postal address for correspondence
with pin Code
7(b) | Permanent address
7(c) | Contact details Mobile
(Mandatory) No.
Tel.
No.
Fax No.
E-mail
iD
8 | Are you a citizen of India by birth /
domicile?
9 | a) Category (SC/ST/OBC/General)
b) whether belongs to Minority Yes / No
Community?
¢) Whether belongs to Persons with Yes / No
Disabilities category, .
If Yes, please indicate whether OH i w2 l’ Percent@]




10 | Name of the post (presently holding)

11 | Name of the Office/ institution/
Organization

12 | Present place of posting

13 | a. Present Basic Pay / Level

b. Total emolument per month now

14 | Date of Joining in Service

15 | Date of Retirement

16. Academic Qualifications
Level Degree | Institute/ Year | Subject(s) | Fellowship/ Class/ | Rank/
University with major Scholar- ship | Divi- Medal/
field sion/ Award
Grade/
Marks .
17. Employment Record & Experience in Relevant Field
Employment Record (Starting from the present position)
Designa- | Pay Nature Organization | Place of Period Actual
tion Scale/ Pay Work posting (From-To) Duration
Band with (Years &
Grade Months)
Pay

18. Nature of present employment i.e. Ad-hoc or
Temporary or Quasi — Permanent or Permanent

19.In case the present employment is on deputation / contract basis, please state




a. The date of initial appointment

b. Period of appointment on deputation /
contract

¢. Name of the parent Office / organization to
which you belong

20.Additional details about present employment Please state whether working under (Indicate
the name of your employer against the relevant column)

a) Central Government

b) State Government

¢) Autonomous Organization
d) Government Undertaking
e) Universities

f) Others

21. Are you in Revised Scale of Pay as per VIi CPC
recommendations?

If yes, give the date from which the revision took
place and also indicate the pre-revised scale

22. Are you holding a pay scale under ACP? If yes, |
please state pay scale attached to regular post held
by you.

23.Additional information, if any which you would like to mention in support of your suitability for the
post (This among other things may provide information with regard to (i) additional academic
qualifications(ii) Professional training and (ii) work experience over and above prescribed
in the Vacancy Circular / Advertisement)

| hereby declare that all statements made in the application are true, complete and correct to the best
of my knowledge and belief. In the event of any information being found false or incorrect, my
candidature/appointment may be cancelled/terminated without any notice. | also declare that | am a
citizen of India by birth/domicile.

Signature of the applicant with date




Place:
Date:

Part -l

(to be filled by the Cadre Controlling Authority of the applicant)

Certified that the particulars given above by the applicant are correct as per the records

available in the Department / OffiCe Of ...t e

It is also certified that Shri/MS/ Dr..........cooiiiiiiiii e is clear from
Vigilance Angle and no disciplinary proceedings are pending or contemplated against him/
her.

The attested copies of the Annual Confidential reports (ACRs/ Annual Performance
Appraisal Reports (APARS) for the last 5 years, i.e. 2014-2015, 2015-2016, 2016-2017,
2017-2018 & 2018-2019 are enclosed along with NRC for the period
.............................................................. (if ACR/APAR for period of more than 3
years is not available/recorded then ACRs/APARs prior to 2014-2015 for the matching
period need to be forwarded along with No Report Certificate (NRC))

No major/minor penalties have been imposed on him/her during the last 10 years/ list of
major/minor penalties imposed on him/her during the last 10 years is enclosed (Strike out

whichever is not applicable)

It is hereby certified further that this Department / Office shall have no objection to the
relieving of said officer in case Shri/MS/DI....... ..o e is

selected for the post of Joint Director (Finance).

(Name, Signature & Telephone No.

of the officer with official Stamp)
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